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Woodlands Property Owners Association, Inc.
Property Owner Application and Checklist 
for Consideration by the Architectural Review Committee (ARC)

This form and the information sought must be submitted, and the Application approved by the ARC, before work can begin on any improvement, exterior change or construction if covered by the neighborhood Declaration of Covenants in Article II.  Please include:

❏ A copy of your Plot Plan/Survey (provided at the closing of your home or obtained from your local Recorders Office) with the proposed change(s) clearly marked on the plot plan. Include the dimensions of the improvement(s) to your lot.  
❏ Include a Picture and/or Brochure of the item or materials you plan to use. If a similar item is already installed at your home or in The Woodlands, please take a picture of that completed project. 
❏ Include any agreed scope-of-project description from the professional installer or contractor, if any. 
❏ A statement of neighbor support or objection to any request that may affect their enjoyment of their property, if applicable.
Please be sure to include this checklist and all necessary documents with the application, as incomplete applications cannot be timely processed and will be returned for completion.
It is the goal of the Committee to approve all applications within 30 days of receiving a completed application. A Committee Recommendation approving a request does not indicate compliance with any/all building, city, county, state laws and/or ordinances. It is the Property Owner’s responsibility to confirm property lines and/or utility easements and applicable setbacks before beginning the improvement. Applications can be submitted the following ways: 
Mail:__________________________________________________ 
Email: _________________________________________________
Property Owner: complete items 1-5 and sign. 
1-Name________________________________________________ Phone______________________ Mailing Address_____________________________________________________________________
Email Address_______________________________________________________________________                                                                       
Woodlands Lot # _______________

2-Describe the proposed change: ________________________________________________________ ____________________________________________________________________________________ ____________________________________________________________________________________ _______________________________________________________________________________ _____
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3-Describe or list the construction materials which will be used in this project. Be as specific as possible. (Exterior materials used on new structures or modifications to existing ones must conform to those used on the original building or be sufficiently compatible.) __________________________________________________________________________________ __________________________________________________________________________________ __________________________________________________________________________________ _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4-Project schedule: 
A. The project will be done by: _____ Homeowner ______Contractor (s) _______Both Names:____________________________________________________________________________________________________________________________________________________________________

B. Please indicate the approximate time needed to complete the project ____________________________________________________________________________________

C. Please indicate any building permits or county code requirements that will be required or affect the project___________________________________________________________________________

5-Please sign indicating your understanding of the following :
All submitted materials shall remain the property of the Association. [You may wish to make a copy for your personal records.] The Architectural Review Committee is allowed up to 30 days from the date of receipt of a complete application to consider your request. All exterior changes and improvements must be done in accordance with the recorded Declarations for The Woodlands. I hereby acknowledge that I have read and understand the Declaration of Covenants for The Woodlands. I believe this application meets the recorded Declaration’s requirements or seeks a reasonable interpretation of them where they are not clear. If the Property Owner does not follow a Committee Recommendation or the result of a review of that CR, he/she may have to remove the improvement to bring into compliance with above. The WPOA has additional remedies if required. 
Signature_________________________________ Date__________________________ 

ARCHITECTURAL REVIEW COMMITTEE RECOMMENDATION:
(  ) Approved based upon the plans submitted: 
● Complete site clean-up and repair of any damage to common area or adjacent property to be the responsibility of the applicant 
● Owners are responsible for knowing not only the location of all easements, but also any and all rights within those easements.
 ● Owner agrees that if any local or state codes or requirements are not met, Owner agrees to bring improvement into compliance or remove improvement and is responsible for all associated costs of doing so.
 
(  ) Approved with these modifications or conditions (plus the conditions printed above):
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(  ) Deferred for further consideration for this reasons(s): _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Any additional information required: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(  ) Transferred to the WPOA Board for its action because:

__________________________________________________________________________________________________________________________________________________________________________
 

 (  ) Denied for these reasons: __________________________________________________________________________________________________________________________________________________________________________ _____________________________________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________

(  ) Other: __________________________________________________________________________________________________________________________________________________________________________


If WPOA Board review of this Committee Recommendation is desired, please follow the process outlined in the Committee’s Charter.  Copy attached.

Signed___________________________________________________ Date ____________________ 
ARCHITECTURAL REVIEW COMMITTEE Chair or Secretary
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